MOIL LIMITED
(A Govt. of India Enterprise)
MOIL BHAWAN, 1-A KATOL ROAD
NAGPUR - 440 013
Dt. Of publication : 24.03.15
MOIL Limited is a scheduled `A’ MINI RATNA PSU under Ministry of Steel.
MOIL operates its Manganese Mines (MS & MP State), fulfills 50% of total
requirement of dioxide ore in India. MOIL also has FM Plant & EMD Plant. MOIL is
in process of expansion of Mining Projects.
Invites application from energetic candidates, who are willing to make career in
Mining Industry and grow along with Company.
Post/Scale

Min.qualification

Exp.

Sr.Dy.General
Manager
(Personnel )
Scale of pay :
Rs.36600-62000/(E-06)

1. Post Graduate
Degree in Social
Work
with
specialization
in
Labour
Welfare,
Personnel
Management
and
Industrial Relations
OR
2. Post Graduate
Degree/Diploma
(2 yrs. duration) in IR
& PM/MLS from the
recognized
University/Institution
OR
3.
MBA
with
specialization
in
Personnel
Management/
HR/
HRD
from
recognized
University/Institution
4. Preference will be
given
to
Law
Graduate.

1. 20 yrs. Exp. in
Personnel/Administra
-tion Department in
an Organization in a
senior capacity of
which 09 yrs. should
be in Managerial line.
2. Should have good
knowledge
of
handling
Industrial
Disputes, Court &
Conciliation
cases,
conducting
negotiations
with
Trade
Unions,
conducting
Departmental
Enquiries
evolving
Personnel/Industrial
Relations
Policies,
Welfare Schemes and
all
other
related
functions of HRD.

Max.Age

No. of Remarks
posts
Below 50 1 post
UR
years.
(No age
bar
for
Departmental candidates) Age
relaxation
for SC/ST,
OBC,
PwD
&
exservicemen
candidates
as
per
Govt.
Guidelines

Desirous candidates may send their applications superscribing on the
envelope `Application for the post of ', along with detailed bio-data (Bio-data form is
attached here with this advertisement) and self attested copies of Certificates and
testimonials along with Demand draft for Rs.500/- for the above post drawn in
favour of MOIL Limited, Nagpur (Demand draft not required for SC, ST & PwD
candidates) so as to reach at the Office of General Manager(Personnel), MOIL
Limited, MOIL Bhawan, 1-A, Katol Road, Nagpur- 440013, by 27.04.2015.

Candidates appearing for interview for the above post will be paid to and
fro railway fare of AC-I class, or bus fare (if trains not available), by shortest route
for single person only (on producing proof of travel).
General Conditions
1. Only Indian Nationals need to apply. Mere submission of application will not
entail right for claiming appointment.
2. For the above post, age and experience would be as on 01.03.2015.
3. In support of age proof, candidates will have to submit Matriculation/
Secondary Board level certificates.
4. In support of percentage of marks and experience, candidates will have to
enclose self attested copies along with application.
5. Candidates from Govt.Depts./PSUs must forward their applications through
proper channel or they should produce NOC at the time of interview otherwise
they will be treated to have agreed to forego the benefits of carry forward of
gratuity, leave salary and any future benefit for past service etc.
6. Candidature will be liable for cancellation for the post applied and/or removal
from the services of the Company after joining, if at any stage it is found that
information furnished in the application is misleading/incomplete/false. The
candidates are advised to give specific/correct/full information and attach
proof thereof by way of self attested photocopies of the original
documents/certificates etc. Before making application, candidate must ensure
that the minimum criteria laid down for the posts are fulfilled.
7. The upper age limit indicated is for general category of candidates. Age
relaxation for SC/ST/OBC/ physically challenged/Ex-servicemen will be as
per Government guidelines. Upper age limit not applicable in case of
Departmental candidates,having atleast three years balance service.
8. The Management will not take any responsibility for any delay in receipt or
loss in postal transit for any application or communication.
9.

In order to regulate the number of candidates to be called for the test and/or
interview, if so required, the Management reserves the right to raise the
minimum eligibility standards/criteria OR to relax the minimum eligibility
standards/criteria including age limit in otherwise suitable candidates
depending upon the response to the advertised posts.

10.

Merely meeting the above qualifications and experience shall not entitle a
candidate to be called for interview. Only short listed candidates will be
notified for Test and/or interview.The Management reserves the right to
shortlist the number of candidates for interview.

11.

Depending on the requirements, the Company reserves the right to
cancel/increase the number of posts without any further notice and without
assigning any reason thereof.

12.

In addition to the salary, the post carry other Fringe Benefits like Contributory
Provident Fund, Insurance linked Gratuity, free Medical attention, LTC, post
retirement pension etc. as per the Rules of the Company.
13 . Canvassing in any form will disqualify the candidates from the
candidature of the post.
14.

Kindly ensure that all certificates/documents submitted by you are neatly
stapled/tied together and the photograph properly affixed in the space provided.

15.

Any amendment/modification to this will be given on MOIL Limited Website
only
(www.moil.nic.in).
Closing date of receipt of applications : 27.04.2015
General Manager(Per)
MOIL ADDING STRENGTH TO STEEL

MOIL LIMITED
Formerly MANGANESE ORE (INDIA) LIMITED

Passport Size Photo

Application for the post of _______________________________________
PO/DD No. _________________ date ________________
1. Name (in full) :___________________________________________________________
2. Father’s/Husband’s name: _______________________________________________
3.Date of Birth:__________________________________________________________
(In figures & words)
4. Age as on advt date (in completed years):
5.Gender: (M/F) :
6. Nationality & Religion :

______________________
_______________
_____________________

7.Category (UR/OBC/SC/ST/ : __________________________________
PwD/Ex-servicemen)
8.Address for Communication: _____________________________________
_____________________________________
_____________________________________
9. Permanent address:

_____________________________________
_____________________________________
_____________________________________

10.E.Mail ID

_______________________

Mobile No.

_______________________

Landline with STD code

_______________________

:2:
11. Marital Status:
If married :
Name of spouse:

Married/unmarried
________________________

No. of Children:

Son(s) __________________

Daughter(s) __________________
12. State of origin:

________________________

Domicile:

________________________

13. Are you working with Govt./Public Sector : _______________________
14. If yes, are you sending application through
proper channel or enclosing NOC :

_____________________

15.Qualification:
Degree/Diploma

Yr
passing

of

University/Instt.

Division & %
of marks

Remarks

16.Experience:
S
N

Name of the
Organisation

Post held

Period
From

To

Scale of
pay

Total Gross
Emoluments

Nature
duties

of

:3:
17. Academic Achievements :
(like merit, scholarship, awards etc.)

1.___________________
2.___________________
3.____________________

18. Professional papers (submitted if any):

1.____________________
2.____________________
3._____________________

19. Details of training undergone (India/Abroad): 1._________________
2. ________________
3. ________________
20. Membership of any Professional Bodies : 1. ____________________
2. ____________________
3. ____________________
21. Any relevant details :

_________________________________

22 Languages known:
Language

Read

Speak

Write

23. Two professional references (other than relatives)
(Name, Address, contact No.)
1.

2.

DECLARATION
I, _______________________ do hereby declare that the information given above
is true to the best of my knowledge and belief and no factual information has been
suppressed.

Signature____________________
Name:

_____________________

Place:

_____________________

Date:

_____________________

